
 

Director of Advancement 

Bar Harbor, Maine 

Type: Full Time, Experienced  
Required Degree: BA or BS 

Salary: $50,000 - $70,000 with benefits 

 
With the mission to inspire new learning about the Wabanaki Nations with every visit, the Abbe 

Museum is a decolonizing museum, offering changing exhibitions and a robust programming 

schedule for all ages, welcoming 30,000 visitors each year on Mount Desert Island, Maine, home of 
Acadia National Park. Wabanaki people are engaged in all aspects of the Museum, from curatorial 

roles to policy-making.  

 

The Abbe is an active member of the International Coalition for the Sites of Conscience and an 
involved community anchor. Annually, we hire over 30 Native artists and demonstrators to lead 

programs for schools and public audiences, serve on advisory committees and as content 

specialists, and we represent over 80 Native artists in our shops, making us an economic engine for 
tribal communities. In 2013, the Abbe became the only Smithsonian Affiliate in Maine. 

 

Guided by an exciting strategic plan, the Abbe Museum has the organizational mandate to develop 
decolonizing museum practices, the first of its kind in non-tribal museums. Through collaborative 

practice, privileging of Indigenous voice and perspective, and a commitment to telling the full truths 

of history, the Abbe Museum is breaking ground in 21st-century museum practice but more 

importantly, we’re actively promoting inclusion and power-sharing in service to Wabanaki 
communities. It is our hope and intention that this significant work ultimately leads to healing and 

reconciliation for Native people and museum spaces. The Director of Advancement is instrumental 

to this work. 
 

Description: The Director of Advancement is a highly visible position at the Abbe Museum, a fast-

paced museum environment, with three areas of focus—donor and fund development, marketing 
and public relations, and event production. 

 

Donor and Fund Development: Works with the Board of Trustees and professional staff to secure 

approximately $500,000 - $750,000 in charitable funds and grants annually to support the Abbe’s 
mission and operating budget of approximately $1 million.  

 Provides oversight and strategic vision for the Abbe’s entire development program with 

primary responsibility for developing major gifts, corporate gifts, and project and capital 
campaigns.  Fundraising efforts are guided by a comprehensive annual development plan 

and supported by the Development Committee. 

 Supports and strategizes development activities by members of the Board of Trustees, 

volunteers, the President/CEO and staff; contributes to the development of partnerships 
with other organizations and reports the results of development activities.  

https://abbemuseum.wordpress.com/


 Working closely with the Associate Director of Advancement, ensures that all donations and 

pledges are recorded and acknowledged; communicates transparently and impeccably with 

all financial operations and procedures; and stewards donors throughout the year.  
 

Marketing and Public Relations: Develops and implements a marketing strategy to further the 

Museum’s organizational goals.  

 Coordinates institutional messaging, media relations, advertising, e-communications, social 

media, and select in-house marketing collateral, working closely with all Museum 

departments. 

 Serves as the Museum’s media contact and authors press releases and social media 
content. 

 Coordinates and has primary authorship of the annual report.  

 Manages use of the Museum brand and enforces adherence with brand and copy standards. 

 Advises the President/CEO in public relations and public policy matters. 

 
Event Production: This position coordinates the administrative and logistical aspects of all 

philanthropic events including our annual fundraiser and various donor events. 

 Leads production of The Abbe Midsummer, the Abbe’s premier fundraising event, and 

coordinates the work of the Host and Development Committees as they fulfill their volunteer 
duties. 

 Coordinates donor cultivation events on MDI and across Maine and New England. 

 
Organizational Relationships: This is a full-time, salaried position reporting to the President/CEO. In 

addition, the Director of Advancement serves as chair of the Development Staff Team, leads and 

coordinates the Development Committee, and serves on other teams, task forces, and work groups 

as assigned. The Associate Director of Advancement directly reports to this position. 
 

Personal Characteristics: The ideal candidate is an experienced nonprofit professional with an 

entrepreneurial and creative approach. She/he has demonstrated success in obtaining major 
funding from individuals, corporations, foundations, and/or government entities. She/he will have 

the proven ability to identify prospective donors and will be energized by the challenge of 

developing those individuals into leadership donors. The successful candidate will also be an 
energetic, mature, and experienced manager who can work effectively among a small, professional 

team. 

 

Institutional Expectations: Every employee participates as a team member. Every employee is 
cognizant of our fundraising needs and is involved in the process. 

 

Requirements: College graduate, preferably with graduate-level training in philanthropy and at least 
five years of experience in development with a nonprofit institution. Computer fluency required  in 

MS Office, Donor Perfect or other donor database software, web applications and knowledgeable 

about the role of technology and electronic communication in fundraising. Museum and 
endowment campaign experience is highly desirable. 



 

To apply, please email a cover letter, resume or CV, and contact information for three references to: 

 

Cinnamon Catlin-Legutko 
President/CEO 

Abbe Museum 

cinnamon@abbemuseum.org 
 

No phone calls, please. 

 

mailto:cinnamon@abbemuseum.org

