
 

Collections Assistant 

Bar Harbor, Maine 
Type: Contract (hours vary with workload), Experienced 

Required Degree: Associate’s, Bachelor’s preferred 

Salary: $15.00/hour, 160 total hours 
 

With the mission to inspire new learning about the Wabanaki Nations with every visit, the Abbe 

Museum is a decolonizing museum, offering changing exhibitions and a robust programming 

schedule for all ages, welcoming 30,000 visitors each year on Mount Desert Island, Maine, home of 
Acadia National Park. Wabanaki people are engaged in all aspects of the Museum, from curatorial 

roles to policy-making. 

 
The Abbe is an active member of the International Coalition for the Sites of Conscience and an 

involved community anchor. Annually, we hire over 30 Native artists and demonstrators to lead 

programs for schools and public audiences, serve on advisory committees and as content 
specialists, and we represent over 80 Native artists in our shops, making us an economic engine for 

tribal communities. In 2013, the Abbe became the only Smithsonian Affiliate in Maine. 

 

Guided by an exciting strategic plan, the Abbe Museum has the organizational mandate to develop 
decolonizing museum practices, the first of its kind in non-tribal museums. Through collaborative 

practice, privileging of Indigenous voice and perspective, and a commitment to telling the full truths 

of history, the Abbe Museum is breaking ground in 21st-century museum practice but more 

importantly, we’re actively promoting inclusion and power-sharing in service to Wabanaki 

communities. It is our hope and intention that this significant work ultimately leads to healing and 

reconciliation for Native people and museum spaces. The Collections Assistant is instrumental to 
this work. 

 

Description: The Collections Assistant will work with the Director of Collections and Research to 

implement the transfer of Abbe Museum collections records from PastPerfect to Mukurtu CMS, and 
support the sharing of the Mukurtu records with the Wabanaki community partners. They will also 

implement the integration of traditional knowledge information and TK labels back into PastPerfect 

records, and the uploading of records to PastPerfect Online. Work will begin in October 2018, with 
the work being completed by February 2020. The position will be compensated at a rate of $15.00 

per hour, with expectation of 160 hours to complete the project. 

 
Required Knowledge, Skills, and Abilities: 

 Knowledge of museum collections management and collections databases 

 Experience with Microsoft Office Suite 

 Attention to detail 

 Commitment to handling and maintaining sensitive, confidential information in appropriate 

manner 

https://abbemuseum.wordpress.com/


 

 Ability to work with and meet deadlines 

 

The following are desired by not required: 

 Experience documenting and cataloging Native American objects and archival material from 

Maine and/or the surrounding region 

 Experience with PastPerfect and Mukurtu 

 Demonstrated history of working effectively with Native stakeholders 

 BA in anthropology, Native American studies, or museum studies, or substantial course work 

in these fields. 

 

Organizational Relationships: This is a part-time, contract position reporting to the Director of 
Collections & Research.  

 

Institutional Expectations: Every employee participates as a team member. Every employee is 
cognizant of our fundraising needs and is involved in the process. 

 

How to apply 

Applications will be accepted until a suitable candidate is found. Interested candidates should email 
a resume or CV and cover letter in PDF format to assistant@abbemuseum.org or mail to: 

 

Jodi DeBruyne 
Director of Collections & Research 

P.O. Box 286 

Bar Harbor, ME 04609 
 

No phone calls please. 

mailto:assistant@abbemuseum.org

